ORDINANCIES 21

(i) SERVICE AND CONDUCT OF COLLEGE TEACHERS

The following Ordinances to govern Service and Conduct
of Teachers shall apply to all the teachers employed in non-
Government affiliated Colleges including those already in service
unless otherwise specified.

In these ordinmances:

(i) ‘College’ mcans affiliated College under private management;

(i) ‘employee’ means a teacher including the Principal, Librarian,
Dircctor of Physical Education and other persons imparting

mstruction and recognised as teacher by the University, in
the service of Non-Govt. Colleges.,

(I) Service Ordinances

1.1 The appointment of every employee in a non-Government
College affiliated to this University shall be on a written*
contract as per form prescribed by the University from
time to time. (Appendix I)

[.2 Procedure for appointment of Principals/Assistant Professors
of privately managed/aided colleges

(A) The appointment of College Assistant Professor will be
made by a Selection Committee consisting of the
following members:- '

1. Chairperson of the Governing Body of the College
or his/her nominee from among the members of
the Governing body to be the Chairperson of the
Selection Committee.

2. The regular Principal of the College.

3. Head of the Department of the concerned subject
in the College.

4. (a) Two nominees of the Vice-Chancellor of whom
one should be a subject expert.
I m——
. Aprivate management, if it is running a number of colleges, shall have the right to
lrans.fcr the services of any teacher to another similar College on the same assignment
Provided it does not affect his emoluments and prospects adversely.
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ORDINANCES 23
(d) All the selection procedures of the selection
committee shall be completed on the day of
the selection committee meeting itself, wherein
minutes are recorded along with the scoring
proforma and recommendation made on the
basis of merit, with the list of selected and
waitlisted candidates/Panel of names in order

of merit, duly signed by all members of the
. selection committee.
Note :In case of aided posts in grant-in-aid colleges, a nominee
of the DPI colleges be present.
The quorum for the meeting would be five of which

atleast one representative of the University and one
representative of the DPI must be present.

1.2 (B) Coliege Principal

(a) The Selection Committee for the post of College
Principal shall have the following composition.

1. Chairperson of the Governing Body as Chairperson.

2. Two members of the Governing Body of the college to be
nominated by the Chairperson of whom one shall be an

expert in academic administration.

3. One nominee of the Vice-Chancellor who shall be a
distinguished Academician/Administrator. In case of Colleges
notified/declared as minority educational institutions, one
nominee of the Chairperson of the College from out of a
panel of five names, preferably from minority communities,
recommended by the Vice-Chancellor of whom one should
be a subject expert.

4. Three experts consisting of the regular Principal of a college,
a Professor and an accomplished educationist not below
the rank of a Professor (to be nominated by the Governing
Body of the college) out of a panel of six experts approved
by the Vice-Chancellor.

5. (@) An academician representing SC/ST/OBC/Mingrity/

Women/Differently abled categories, if any of candidates
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The term of appointment of the college principal sha]|
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@ be five years with eligibility for reappointment for one
more term only after a similar selection ‘process which
shall take into account an external peer review, its
recommendations and its outcomes. The framework of
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Note : In case of aided posts in ‘grant-in-aid colleges, a nominee

of the DPI colleges be present.

1.3 Recruitment to the posts of Assistant Professors in the colleges

3.1

shall l?e made out of the candidates who possess qualifications
prescribed by the University Grants Commission/State Govt.
as adopted by the University from time to time.

Every employee in an Arts and Science College shall be

paid atleast the mini )
University. Mminimum pay-scale as laid down by the
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ORDINANCES 25

The probationary period, in no case, will be extended beyond
two years from the date of appointment.

The period for which a Assistant Professor has worked against
. leave vacancy on ad-hoc basis due to an appointment
made by the Principal or on a temporary basis against a
Jeave vacancy due to an appointment made by the properly
constituted Selection Committee will not count towards the
probationary perioq, if such a person is appointed on a
regular basis against a substantive post by the duly
constituted Selection Committee unless the Selection
Committee makes a specific recommendation to that effect
in their proceedings.

4. No college teacher shall be required to teach for more

*periods than laid down by the University, apart from such
co-curricular activities as may be assigned to him by the
Principal.
The Principal of a College located in a rural area, may,
however, allot to a teacher additional teaching work not
exceeding six periods per week over and above the maximum
number of periods prescribed by the University for the whole
of the academic session or a part thereof on payment of
proportionate additional salary, provided that no such
additional salary will be admissible to a teacher who is
assigned additional teaching periods, for a period of two
weeks or less.

5. The Principal and the teachers of a College shall be paid
their salary regularly, but in no case later than the tenth of
the month following that for which the salary is due.

5.1 The Principals of non-government colleges will be paid house
rent according to the Punjab Government rules, if there is
no facility for Principal's accommodation in the college.

6.1 Annual increments shall be drawn as a matter of course and
shall not be withheld without assigning specific reasons in
writing and the teacher shall have the right of appeal to the
Vice-Chancellor.

6.2 The annual increment shall be allowed with effect from the

* Refer to Chapter Teaching Periods.
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ORDINANCES 27

vacation salary or any portion thercof.

pmvided further that an employee who retires from service
on attaining the age f»l' 00 years or on the expiry of the
criod of any extension granted to him thereafter or on
completing the period.of his re-appointment for a specified
period O contract basis beyond the age of 60 years will not
cntitled to summer vacation salary or any portion thereof.

be
The Principal, being the Head of the Institution will exercise
oeneral control over the teaching departments and will head
the departments for their smooth and proper functioning.

0.1

The Principal of the Non-Government colleges affiliated to
this University shall be paid special allowance per month as
prescribed by the University from time to time, for
administrative work.

9.2 There shall be a Head of the Department for each subject
provided the number of teachers in the subject is atleast four.
The Head of the Department shall be appointed by the Principal
on the basis of seniority in the same college, provided he/she
is unconditionally approved by the University for teaching
Post-graduate/Degree classes as the case may be.

9.3 If an eventuality arises, the Principal may appoint the next
senior person in the Department as Head of the Department,

in the interest of the college wo.k.

10.1 (a) The service record of Principal/Teacher and the Annual
confidential report of his/her work and conduct shall
be maintained regularly by the Managing Committee/
Principal. The person' concerned shall be informed in
writing in case there is an adverse report.

(b) Every employee shall have the right to inspect his/her
service book during the first quarter of the financial
year and his signatures will be obtained in confirmation
of his/her having inspected the service book.

A certified copy of the service book shall be supplied
to the employee if asked for by him on payment of
copying fee as may be prescribed.

10.2 Evgry affiliated Non-Government College shall prepare a
seniority list on the basis of persons in position and supply

|
i
|

g
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ORDINANCES o

1.1 The 28¢ of Supcmnmmu”“ of’ Principal/Teacher in an affiliated
college shall be 60 years.
provided that the Principal/Teacher will be entitled to seck
voluntary retirement in accordance with the Punjab Govt.
rules prevalent from time to time.

11.1 () The Appointment of Principal above 060 years, will be
" made through selection committec on contract basis
every year in the same college from where he retired.
Such appointment, in no case, shall go beyond the age
of 65 years.

The date of retirement of an employee shall be the afternoon

11.2
of the last day of the month in which the actual date of his

retirement falls.

11.3 A person who, after having served in other affiliated colleges/
University in the Punjab State/Chandigarh joined another
affiliated College(s) shall be allowed the benefit of previous
service while calculating gratuity and encashment of leave at
the time of retirement, superannuation or premature retirement,
as the case may be.

11.4 In exceptional cases, the retired Professor/Associate Professor
above 60 years of age may be appointed/re-appointed in
non-government unaided Law Colleges as Principal on
contract basis upto the age of 65 years.

12. The governing body of a Non-Government College shall
include on its management, in addition to the Principal, who
shall be an Ex-officio member, two representatives of teachers
elected by teachers of not less than five years standing,
provided that (i) the two representatives so elected shall be
of not less than ten years standing and (ii) if two teachers
of ten years standing are not available on the staff of the
college, one representative shall be elected of not less than
five years standing. Provided further that if no teacher even
of five years standing is available in a College, a teacher
who happens to be the senior most on the staff, shall be
invited by the Governing Body to serve on it. The term of
OfﬁCf} of such representative shall be the same as for the
remaining members of the Governing Body, provided that in
no case it shall exceed three years.
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30 ORDINANCES

The standing of a teacher for the above purpose should be |
with respect to the college which he is to represent on fp,
managing committee. '-

Provided further that the teaching experience gained by , |
teacher while working in different colleges admitted to thg |
privileges of the Universities in Punjab and Chandigarh unde, 'f
the same management shall be counted towards the tota]
teaching experience for the -purpose. '

The election will be through secret ballot by simple majority
vote and an eligible teacher will have as many votes as the
number of vacancies to be filled up.

Provided further that a casual vacancy shall be filled by
election within three months of the vacancy occurring and the
member so elected shall continue for the rest of the term of the
outgoing member. Election shall be conducted by the Principal

13.1 Subject to what is contained in Ordinances 15,16 and 17
infra, the Governing Body of a Non-Government College shall
be entitled to determine the engagement of a permanent
employee after giving him three months' notice in writing or
on payment of three months salary in lieu of notice, for a
good cause. Provided that in case of moral turpitude or
misconduct, the Governing Body shall have the right to
suspend the employee with immediate effect.

The period of suspension shall not exceed six months within
which the case must be decided. During the period of
suspension, the employee shall be paid subsistence allowance
in accordance with the Punjab Govt. Rules prevalent from
time to time. If ultimately the employee is removed from
service, notice for such removal shall- not be required nor
will any salary be paid in lieu thereof.

13.2 A copy of the order of suspension together with a copy of
the charge-sheet shall be sent within a week to the Registrar/
Dean, College Development Council, who may direct that
the teacher shall not be placed under suspension.

13.3 If a Principal/Teacher including the one appointed temporarily
or on probation is dismissed or removed from service, the
College shall send an intimation to the University, giving
reasons etc. within two weeks.
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vote and an eligible teacher will have as many votes as the
number of vacancies to be filled up.

Provided further that a casual vacancy shall b_e filled by
election within three months of the vacancy occurring and the
member so elected shall continue for the rest of the term . of the
outgoing member. Election shall be conducted by the Principal,

13.1 Subject to what is contained in Ordinances 15,16 and 17
infra, the Governing Body of a Non-Government College shall
be entitled to determine the engagement of a permanent
employee after giving him three months' notice in writing or
on payment of three months salary in lieu of notice, for a
good cause. Provided that in case of moral turpitude or
misconduct, the Governing Body shall have the right to
suspend the employee with immediate effect.

The period of suspension shall not exceed six months within
which the case must be decided. During the period of
suspension, the employee shall be paid subsistence allowance
In accordance with the Punjab Govt. Rules prevalent from
time to time. If ultimately the employee is removed from
service, notice for such removal shall. not be required nor
will ‘any salary be paid in lieu thereof,
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ORDINANCES 3

ermanent employee may, at any time, terminate his/her
services by giving the Governing B.ody three months' notice
L writing OF three monﬁhs’ salary in lieu thereof. However,
if he/she is on extra-ordinary leave without pay, he/she must
e management at least three months prior to the

14* AP

inform th :
expiry of leave that he/she would not be rejoining the college,

and in case he/she fails to give this information, he/she shall
be liable to pay three months' salary to the college. The
sforesaid information given three months prior to the expiry
of leave will be treated as valid resignation notice.

During the period of probation and when an employee is
holding a temporary appointment, the notice period required
on either side shall be one month.

16. The dismissal or removal or retrenchment from service or
reduction in rank of an employee shall be governed by the
provisions of the Panjab Affiliated Colleges (Security of
Service of Teachers) Act, 2008.

17. All colleges shall follow the general pattern of the Standard
Provident Fund Rules as adopted by the Panjab Education
Department (Appendix II), but the rate of subscription of an
employee shall be 10 percent of his salary (Salary for CPF
deduction means: 'Pay' plus all allowances, excluding house
rent allowance). He may however, be permitted to subscribe
towards non-contributory Provident Fund, provided the total
subscription towards Provident Fund, i.e. contributory (10
percent) as well as non-contributory shall not exceed 60%
of the monthly salary of the subscriber and shall commence

w.e.f. the date of confirmation of the employee.

Note : Provided that where a higher rate of Provident Fund already
prevails, it will not be reduced without the consent of the

University.

18. In addition to the benefits of Provident Fund, the Governing
Body of the College would grant to every teacher, at the
time of retirement or death (if it is earlier) for efficient and
faithful service rendered, gratuity calculated at the rate of
half the **pay last drawn for each completed year of service.

—

* Tl}e period of summer vacation shall count towards notice period and the salary in lieu
of r?otice shall not be in addition to the summer vacation salary, but the teacher shall be
entitled to the summer vacation salary, as admissible under the rules or salary in lieu of
the notice period, whichever is higher.

5.t

*
* Pay as defined by Punjab Government from time to time.
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